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Questions about Argos

What is Argos and why do | need to learn Argos?

The new EKU Banner reporting tool is called Argos. EKU will no longer use Oracle to write reports.
You do not need to understand programming to create or run an Argos report. It is much more user
friendly and it is available to all faculty, staff and administrators to use directly. It is important that
everyone evaluate their needs for report writing, establish a procedure within their department, and
identify report writers and viewers within their department.

How do | get a report written in Argos?
Upon approval from your department’s data steward, you will need to make the request via
Footprints.

What is a DataBlock and why is it important?

DataBlocks contain user input forms and queries to retrieve information from one or more data
sources. In other words it identifies data from Banner to be grouped together and then a report
writer creates a report based on the data identified in a DataBlock. Multiple reports can be written
using one DataBlock.

DataBlocks are the foundation for any report written in Argos and the department of Information
Services is coordinating the efforts to establish a core of DataBlocks for the campus community of
report writers to use. DataBlocks are created by Information Services programming staff. Once a
DataBlock is formed, reports can be created based on the DataBlock.

How do | request a DataBlock?

The DataBlock request must be submitted, via Footprints. It is important to be thorough in your
request of a DataBlock and be sure you have included all information needed on the report.
Modifying a DataBlock in the future is possible, but all reports using that DataBlock will need to be
checked.

How long does it take for a DataBlock or Report to be created?
Datablocks and reports can generally be created in 7-10 business days. Some may take longer
depending on complexity. You will be notified when the DataBlock is created.
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Getting Started

Depending on your current banner account status.

You do not have a banner account. You need to:
Print and fill out the Banner Access Request form, please visit:
http://forms.eku.edu/sites/forms.eku.edu/files/banner access form 2015.pdf

You do have a banner account. You need to:
Login to Footprints and request an Argos account, please visit:
https://itservice.eku.edu/MRcgi/MRentrancePage.pl
Please include the following:
a. Name
b. Active directory name (Email username)
c. Business area
d. What data is needed from Argos? (class roster, budget info, etc.)
For more information about these forms, contact the Banner Help Desk: 622-8101.

TRAINING

Individual training session or group session contact charlotte.hisle@eku.edu or call 622-8101.
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‘Argos Web Viewer’ Instructions

STEP 1:
A. First go to the Argos link: https://argostest.eku.edu/ for TEST, or https://argosprod.eku.edu/ for PROD,

click on the Argos Web Viewer.

EASTERN KENTUC <Y UNIVERSITY

Enterprise Reporting Solution

Making sense of all of your data is a necessary and typica
need access to information in order to make better and m¢

easily implemented tool.

¢ Argos Web Viewer

B. This will bring up the login screen. Enter your AD (Email) username and password and click Log in.
If you choose to click the ‘Remember this user’ option, it will remember your username only, but not your

password:

@ https://argostest.eku.edu/Argos/AWV/ ,O v ﬂ O

@& Argos Web Viewer by Evisi.. X | |

>» — »
3 3| Argos Reporting Site & | Banner Support Center @] ETS Client Services }‘:l\ v = = v Page~v Safety~v Tools~ w@\v

Username:

J

Password:

v/

Remember this user

C. You can also access Argos from http://it.eku.edu/banner
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STEP 2:

You are now in Argos and you will see the folder structure on the left side of the page. Remember, you will only have access to
reports you are granted in Banner. You can search the folders for other reports you may have access to, or ones that you want.
Here you will click on an area: (i.e.ﬂR, Finance, Student..). This is the ‘parent’ folder.

3 Argos Web Viewer by Evisi

— e - e M
2 Argos Reporting Site | Banner Support Center @ ETS Client Services [3) ARGOS TEST [l FootPrints Login @' SharePoint @] intellecheck Payment Proc... [ eLauncher Evisions @ | IT Train Calendar B~ m v Pagev Safetyv Toolsv i@~
8 Explorer * (o]
& Ao o This folder contains no DataBlocks.

® Alumni/Adva

DBA

Finance

Financial Aid

HR

Institutional Reseach

Report Writers

Sandbox

Student

TRC

_Evisions Delievered Reports

2 duffc

el | 7 g B ricieroo

3/3/2015

Once you click on your parent folder, it will open with a list of other folder options broken down into sections/areas:

& hitps://argostest. g /Zexplorer/Student

& Student - Argos Web Viewe... I

55 B Suggested Sites v act ACT High School Code Se... DM sites v

Name A

B Explorer

+ Parent Folder

& Academic Readiness

& Accounts Receivable

Admissions

Advising

College

E-Campus
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STEP 3:

Click on one of the business area folders to see datablocks. Click on the datablock.(You will get a list of reports based on your
access.)

- -

@ English @ Help & Settngs () Log Out

#+ Parant Folder

The report parameter page will appear. Enter the parameters. The basic data will appear in this window.
& Root ) & Student ) @ Registrar ) = Registration ) B Student Succsss Seminar Review - Dashboard.

To Review the Students, past and current that are registered for a Student Success Seminar.

Student Success Seminar Review Charlotte Hisle

To Review the Students, past and current that are registered for a Student Success Seminar.

Connection:

PROD

Term Code

201710 - Fall 2016 j

College Student Success Seminar Review Report-
ALL

% - all Colleges v
555 RERORT ALL DATA

NAME EKUID STUDENT_TYPE MAJOR_CODE  COLL_CODE1  CAMPUS EMAIL CELL_PHONE  CRN COURSE REG_Ct
Students Enrolled Student Success Seminar
Review
sfers.
0 items.

. . asss
additional options for
this data window.

nar
Click this wheel for / Students who did not successfully complete

Click on one link to get the data in excel

ormat. A report can be created in a pdf format if requested.
The report will start running:
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Sometimes you may click on a report and this will come up:

Select a Connection

—>{, BANNER
{ DB LINK
L oEW
‘ Maps Audit
‘ Maps Data
L obs
‘ ArgosSQlLite
L MapsSQLite

© Select # Close

Choose Banner and click on Select. (Please contact the banner office at 622-8101 to get this fixed.)
Enter your parameters: (See screen shot below.)

a. Enter the date. (Calendar icon to the right.) ©0%/27/2015 %

J-| Gift to Date Totals Report
| Por I

b. Click Gift to Date Totals Report.
EK” & Root > & Alumni/Advancement > & Gifts and Pledges > B Gift to Date Totals (AGJGETL) - Dashboard -

Gifts to Date - Summary

Enter gift date by clicking on calendar icon below and entering date:

a. =

After entering parameter, click on box below to run report.

J~|  Gift to Date Totals Report
| POE |
mary by day, month and
JGETL.
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STEP 4:
Navigating back to the report list: once you have completed running a report, click on the tabs at the top to return to the list of
reports or to the folders. By clicking on the Root tab this will bring you back to the folder structure with all folders:

L-a0 o

[0 RAE] @ v Pagev Safetyv Tools v 0'

@ English @ Help & Settings O Log O

* & DailyGift ) & Detils
« Parent Folder * & Giftto Date Totals (AGJGETL) € ©  Details
* & Giving Comparison (AGJPRTD) € @ Detils
* & Misc AR Transactions (TFJMSCA) € & Detis
- S ¥ R P Pinin Piin e b Mt ~bian /A S IIVTI A Nataila

(= \% https://argostest.eku.edu/Argos/AWV/#explorer/Alumni%. ncement

& Aumijadrcemen g~ < T 7 ST

=3 7| Argos Reporting Site @ ETS Client Services (| ARGOS TEST B3 FootPrints Login & SharePoint & intellecheck Payment Proc... 7| eLauncher Evisions e]

B Explorer * S

This folder contai
+ Parent Folder

& Alumni

@ _Development Officers

\% https://argostest.eku.edu/Argos/AWV/#explorer/

© Argos Web Viewer by vt < || - ST

Y= 3| Argos Reporting Site ETS Client Services [ ARGOS TEST ﬂ FootPrints Login & | SharePoint & intellecheck Payment Proc... 3 eLat

EKU

* St ©

This

Alumni/Advancement

DBA

Finance

Financial Aid

HR

Institutional Reseach
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Sharing a report in Argos viewer by email:
1. Choose Folder (Module):
(20 = ]

B Explorer

Name &

Alumni/Advancement

DBA

Finance

Financial Aid

HR

Institutional Reseach

Programmers

Report Writers

Sandbox

Student

TRC

_Evisions Delisvered Reports

2 hislec
m———

2. Choose Folder (Area):

EXU

B Eplorer %
= Advising

& Collage

& E-Campus
Extended Campus
Financial Aid
First Year Programs
General Student
Graduate School
Housing
Registrar

Restention

Scholarships

Spedial Populations
2 hislec
* evis

EK” ‘ @ Student

B Explorer = i

@ First Year Programs @ English @ Help #© Settings (O Log Out

o Orientation Review ) (= Details

#+ Parent Falder

Page | 10
August 8, 2016




4. Click share in upper right hand corner of screen:

WY

U EEErT Bloviow - @ English @ Help

B Saved Seh - B Repods » & Au

Orientation Review

Charlotte Hisle
Modified Date:
2015-05-13T11:15:29.400-04:00

EKU Student

N Connection:
Reporting TEST
Term Code
M
Orientation

M

® Log Out

% Aafresh M Cloas

5. This window appears. Fill in the ‘To’ and ‘Message’ fields and click Email button

Share via Email X

Orientation Review - Dashboard

URL | hitps://argostest eku.edu/Argos/AWV/#explorer/Student%00F
To | amail@svisions.com -
+
Msssage = Chack out this Dashboard!

= Email ~ Cancal

6. This window will appear. Click done button.

Share via Email

Your report has bsen shared.

7. This is a sample of the email that will be received:

2 Reply &2 Reply All (3} Forward G5 1M
Mon 5/18/2015 9:22 AM
steele]
Orientation Review - Dashboard was shared with you by steelej

To Hisle, Charlotte

Check out this Dashboard!

https://argostest.eku.edu/Argos/AWV /#explorer/Student00First%20Year%%20Programs/Orientation%20Review/Dashboard

Person receiving the email will click on link and sign into Argos to run the report.
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